by PCG Education IEP AMENDMENT PROCESS TIP SHEET

Beginning an Amendment

e The first step to create an Amendment in EasylEP™ will start in Section 1 — Demographic,
Meeting and Parent Contact Information of the IEP Process.
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e Located beneath the parent information will be a dropdown that asks “Are you amending the
current IEP?” Select Yes.

PARENT INFORMATION

Delete Name Relationshiy Student Lives Here Include on IEP Team Include on IEP

[F Marna Testparent Mother M Details

t Add New Parent/Guardian J

51 Flease note that if you are creating an Amendrment, it will expire in seven days. Please finalize your document
i

<

Are you amending the current IEP? M

e The page will refresh and then display the following menu below the dropdown. Select the
sections that will need amending and write a description in narrative box provided.

Are you amending the current [EP? Ves [1]

IEP AMENDMENT INFORMATION

O zection 1: Demographic Information

Section 2: Present Level of Academic Achievement and Functional Perfarmance
“The purpose of this IEP Section 3: Secondary Transition Serices
:‘::::em;“r;f;i‘;ya::ﬁtem Section 4: Goals and Objectives/Benchmarks
in the following areas: Section & Supplementary Aids and Services
Section B: Assessment

Section 7: Special Education Programs and Services

ooogooco

¢ Amendments will also require at least one attempt to contact the parent. Once the attempt to
contact the parent has been made, check the box to include the attempt to contact on the IEP.

All information contained is private and confidential.
Property of Menominee County ISD P( ( .
Last Updated 2016 Educauon

Public Focus. Proven Results.



EdPilan.,........ IEP AMENDMENT PROCESS TIP SHEET

ATTEMPTS TO CONTACT PARENT/GUARDIAN ABOUT THE IEP MEETING

Please indicate which parent contacts you would like to associate with this IEP, there must be at least two:

“Contact “Person Making “Person “Contact “Contact Include
Date Contact Contacted Method Result Notes Document on IEP
(08/23/2013 Justin Test Brock Teststudent Letter Student Contacted - will attend (ol
08/23/2013 Justin Test Warma Testparent Letter Parent contacted - will attend resting -nong yet- [F «_

= Contact is greater than 150 days old

Filling out the Amendment

e You will then be able to go through the rest of the IEP process and update sections that will
need amending. You will also be required to go into each section to double check the
information and click Save and Continue.
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Section 1 — Demographic, Meeting ® E? Section 5 — Supplementary Aids and &
and Parent Contact Information Services
[ section 2A - PLAAFP & {9 section & — Assessment Participation &

and Provisions

[T section 2B - PLAAFP & gs:;i;r:n 75 ; :gizi:'lifg:catinn ®

52! Section 3 — Secondary Transition & E Notice for Provision of Programs and &
Considerations Services

(|, section 4-Goals and & {7 create Draft IEP
Objectives/Benchmarks

éﬂ Create Final IEP

Section 2: PLAAFP

e Section 2A requires that you complete the section “Special Factors”

Special Factors

* The IEP Team must consider the following for the student {(check boxes to indicate consideration):

The communications needs of the student.

The need for agsistive technology devices and services for the student.

The IEP Team must consider the following for the student, as appropriate (check all that apply):

0 The use of positive behavioral interventions and supports, and other strategies, to address behavior because the student
has behavior that impedes his or her leaming or the learning of athers.

O The language needs of the student because the student has limited English proficiency.
" Braille instruction because the student is blind or visually impaired.
O

The mode of language and communication because the student is deaf or hard of hearing.
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Section 5: Supplementary Aids and Services

¢ When adding a new Supplementary Aid and Services, be sure to note that the Begin and End
Dates correctly match the IEP Amendment Dates.

Other Supports, Accommodations, and Medifications

=) Consult - Occupational Therapy Delete [
‘Begin Date:  08/29/2013 “Time: “Frequency: per “Location: | Special Education [l]
“End Date: 08/2172014 Conditions: o2
Phys. Auth. 5 .
Begin Date: Serving School: | - Assigned School - M
Phys. Auth. -
End Date: Provider:  [v]

[ Add Other Supports, Accommodations, and Modifications ]

[ Show Section ] [ Just Save J [ Save & Continue >> ]

Section 7: Special Education Programs and Services

e |f adding new services, be sure to note that the Begin and End Dates correctly match the IEP
Amendment Dates.

Related Services
=] Speech and Language Services - R340.1745 Total Minutes Per Week: 225 Delete (1
Begin (] ST - 1 0 per = - -
Date: 0872972013 Time: |45-60 min . Freq v L ion: |Spema| Education M
End Date:  |08/21/2014 Conditions:
Phys. Auth. Servin
BDeagtier! Schnnﬁ - Assigned Schoal - u Provider: _
" B Dot L]
End Date: Subarea:
Authorizing
Physician:
07/25/2013 e
Log View Service Log -- On or After: H_ﬁ Before: |03/30/2013 (2 logs exist from 08/23/2013 to 08/23/2013)

e The Participation in General Education clears out once an IEP is finalized and will need to be
revisited for an amendment. This could potentially be a different value than what was entered
on the original IEP if services/programs are added. Consult your ISD Administration if you
have questions on this section.
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EDUCATIONAL SETTING

The district ensures that, to the maximum extent appropriate, the student will be educated with students who are lisabled; and special classes, separate schoaols, or
other removal of the student from the general education environment occurs only when the student’s needs cannot he met satisfactorily in general education with
supplemental aids and services.

General Education Setting {+} Special Education Setting =) Total
(minutes per week) {minutes per week) (minutes per week)

1650 + 225 = 1875

Percent of Time in General Ed Setting (students 5%
age b and older): i
Number of General Ed Hours Per Week (students
age 3.5):

* Paricipation in General Education: 11-(B-26 yrs) Inside general education classroom 80% or more of the schoal day [V]

* This student will fully participate with students who

are nondisabled in the general education setting @ ag
except for the time spent in separate special

education programsfservices provided outside of the C Na
general education classroom as specified in this IER.

If "Mo" was selected, explain:

Create Draft and Final

¢ Once you have gone through and updated the sections that need amending and double
checked all previous sections, you are ready to create a Draft and a Final document.
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and Parent Contact Information Services
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and Provisions

Section 2B - PLAAFP & Section 7 — Special Education &
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o
[jl

Create Final IEP

¥
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e Click on “view the Amendment IEP” to open the document in a PDF viewer. Once opened in
PDF, you can print the document.

Ed CHE
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Click here to wiew the Amendment IEP
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<< Back

e If you create a Draft IEP before a Final IEP, don’t forget to go back and “Create Final IEP”
prior to moving on with your day. A Draft IEP will only save for 30 days. Finalized IEPs will
save permanently.
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